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Form No. (2): Request of Internship

Date: .../.../.....

Greetings,

Please note that our Student .................cccviviiiiiiiiiiiininnn. (Student No. .............oeea ),
enrolled at the Department of ...........cocoveininne. / Faculty of Architecture and Design, University

of Petra / Jordan, level......... , and passed ......... credit hours, which qualifies him/her for
professional internship, and registed.........cocoeeeiinenenii. Course, NO. «coovuveninnnnes , during the

Accordingly, please agree to accept the student to complete the internship at your company/office for a
period of continuous ................... on a full-time basis, which falls between ... /.. ./ ....and .../ ...
o, After the completion of the internship, we request from you to fill out the evaluation form sent to
you later and communicate with the supervisor at the department.

Thank you for your cooperation.
Best regards,

D]

Head of the Department of .......ccceeeeee.

Company/Office NamMe:
Company/Office AdAIess: e
Tel. Number fo the Company/Office: e
Tel. Number of the Supervsior at the Company/Office:  ..oveiiiiiiii s
Email Address of the Company/Office: e

Signature and Stamp of the Company/Office: =~ e

....... Y Quality Assurance , Planning and Performance Management Unit

< OP" - Page 1 of 1 ‘ Date Issued/Updated :26-04-2023 Form Code : AP Fm 3.87_Arc_En,RevA
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Date: .../.../.....

Amman, Jordan

Dear Sir/Madam

Manager of ....ccoviviiiiiiiiiiiiiiiiiniinnn.

Greetings,

According to the request of internship (dated .../.../...... ), which corresponds to the approval of the
training of our Student ... (StudentNo. ................. ), enrolled at the
Department of ... / Faculty of Architecture and Design, University of
Petra / Jordan, to complete his/her internship program at your company, during the .........ccceeeee
semester of the academicyear ................... , for a period of contnious ................ , full-time basis.

We kindly inform you that the training of the student will start at .../.../...... until .../.../...... The

supervisor at the University of Petra will follow up with you during the internship.

Kinldy find attached a copy of the evaluation form to be filled out by the company and returned to us
sealed after the completion of the internship. The university does not bear any financial responsibility

for the student’s internship.

Thank you for your cooperation, and we wish the success for your institution.

Best regards,

)]

Head of the Department of ....ccceviveiieiiiiiiiniiniiennennes

Quality Assurance, Planning and Performance Management Unit

[Coneronea)
" CopyY
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Form No (6): Evaluation Form
s 5wl 2(6) 28 73 94
Student Name: Student No.:
Firm/Institution Name: Internship From:
Address: Period To:
Tel: Email: Total No. of Internship Hours:
A. Evaluation of the Student Performance allal) o)) 4l
N Indicators Very good Good Acceptable Weak
° RO 133 e TS Jsdia Cignia
1 Student general performance
: lUall alall (5 sinsall
2 Student relations with his/her co-workers
' il 45Dk 3 alldall 280l
3 Student relations with person in-charge at Firm/Institution
' ilal) 4l g ey lllal) 483
4 Student responsibility for completing the assigned tasks.
: algall glal e Calllall 5 )38
5 Student capabilities for development
' J}Lﬂ\ ‘5“: ;L“.H\ 3).\3
6 Student capabilities for documentation
: Jasll 38 58 e Ul 3 408
7 Student capabilities for research
: Gl e il 5,8
8 Additional Notes
) dils) llaaSla

i) g Jasdadil) g B gad) lana Baa g
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Form No (6): Evaluation Form
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B. Student Attendance during the Internship

Gl B JYA il a) 5

Working hours
L.Au\ ?‘jd L"_IG_J

The number of days the student has been absent from work.
el e Ul L caixs 3 ALY axe

The number of days the student trained in the office.
Sl 8 alldall Wb s 3l ALY aae

The number of days the student trained in the field.
Olasall 3 Ul Led oy ) ALY s

Did the student keep working hours regularly?
Sallaiily o sall i of te Callall il s

p Nz 4
Explain if necessary.
C. Projects and tasks that the student has worked on Al)) ALS gal) algall g calllal) Lgale Jas (A1 g jlal)
Person in Charge: Position:
sl J 5 gmnall 4

Signature and Official Stamp:
ASAd) g A gil)

This Report is confidential and should be sent to the local Internship Officer at UOP in a sealed envelope.
JGlia il ) i) Aaals A G il el danlidd BALS ) g anill pla g (g pm RSN 138

i) g Jasdadil) g B gad) lana Baa g
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)T e zJgod
Student Internship Evaluation

pasacilly 8ylasl @S - | il dzol>

University of Petra - Faculty of Architecture & Design

Hi, Amer. When you submit this form, the owner will see your name and email address.

* Required

1. aww\ll

Full name

* D:,')

Enter your answer

2. o=l ps )l
student number * [T}

Enter your answer



3.uoao.'2.IJ|
Studying Major * [0}

O Architecture &,loc dwaia

O Interior Design (J=luJl preuaill

O Graphic Design Susly=dl puousill

O Multimedia and Animation 3sasiell lnilwgllg b =il

O Digital Film Design Technology a8 Jl alusl puouoi bizg)giSi

4. ]l Wil a9,
Student Phone number

* U:'»

Enter your answer

5. cdUad) (dgyisdNI oy
Student Email address

* m

Enter your answer



6. aS yidl / Sl ol
Company
* 0

Enter your answer

7.8 pidl wils 9
Company phone number

* m

Enter your answer

8. &S piul) (pig SNl 1yl

Company email address
* O

Enter your answer

9. yial) pig SVl gbgal

Company website
* 0

Enter your answer



10. wilawedl 6 finall
Field supervisor

* D:[))

Enter your answer

1.5 el a8 gl il plgadl oo Lo
What was your role in the company?
* 03
D Design & Design Development awouai Jlocl

D Site supervsion ol il

D Technical taks duas Jlocl

(] Other

12. Sy yadl JUs clwjre dsulio e o) Gav o
How satisfied are you with the follow-up of the university supervisor during the
internship? * [}
O Very satisfied Ta> 5!,
O Satisfied yol)

O Dissatisfied yol) e

() Very dissatisfied s\bVI (e yol) e



13. Syl JWs pisdiwl il Slegleall (e dloy Sao o
How satisfied are you with the knowledge you gained from the internship? *
A
O Very satisfied Ta> Lol
() satisfied ol

O Dissatisfied yol) e

() Very dissatisfied s\bVI e yol) e

How would you rate the field supervisor's overall teaching performance? * [T}

1 2 3 4 5 6 7 8 9 10

Poor causubo Excellent jlioo



15.9 &l Ol lbsl go lslasl o Lo

How do you agree with the following statements? * [T}

Extremely
disagree

/ wiSall o
llio gBgal
lal

/ il

s g
The
office/ site O
was
appropriate
for my
study/career
goals

W ritall o8
Sloasiwl e
33320 OVl=o
Josdl ccac o
o duddly

The O

supervisor
was well-
prepared to
cover specific
areas of
workload for
me

(gazei Cudly
ol Js>

. dasl Josll
3 (06 Loy

U.UJI_)MJ
 oaiballs

olizall
Sloasdlg

Somewhat
disagree

Somewhat
agree

Extremely
agree



Extremely
disagree

diailly dolsl
ulx:b?}”s ‘
S lw ] lg

| received
an
orientation to
the entire
workplace,
including an
introduction
to
administrator
s and staff,
community
characteristic
s and needs,
public and
technical
services, and
procedures
and policies

O lad=ill

Y oy

dS goll plgall

&Il received

the O
instruction

needed to

accomplish

the tasks

assigned

il gé>
NCIRY]
ilesgi

il Dymisg
By CuuwiS|
duigo The
internship O
met my
expectations
and | felt that
| gained
professional
experience

Somewhat
disagree

Somewhat
agree

Extremely
agree



Extremely Somewhat Somewhat Extremely
disagree disagree agree agree

g\asi Oi _)Si
aS ridl 0dgy
@é il
L I

would O O O O

recommend
this company
for future
internships

16. Sy il JA5 Lgigzlg il bzl JisT (s Lo

What were the most challenging aspects of the experience for you? * 1)

Enter your answer

17. S ey yaill oot e dacbwiw i8S Gl 63Vl dragleill Sl _gi Syl Lo
What other courses or learning experiences would have helped you to prepare
for the internship? * (1)

Enter your answer



18.Sduo) of Buiual & pidl 0igs ogi ol dalaisl e b
How likely are you to recommend this company to a friend or classmate? * [1}

1 2 3 4 5 6 7 8 9 10
WbV e Joixo e 4lell x>0l o Extr
& Not at all likely emely likely

19. § usitwall o wabgil) &S ridl 0ig) pasil ddlaisl Sae o
How likely are you to apply to this company as your employer in the future? *
0

1 2 3 4 5 6 7 8 9 10
Wbl e Jaixo yc Qlell a> ol o Extr
& Not at all likely emely likely

This content is created by the owner of the form. The data you submit will be sent to the form owner. Microsoft is

not responsible for the privacy or security practices of its customers, including those of this form owner. Never give
out your password.
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